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AGREEMENT
Agreement entered between the Board of Education of the Great Neck Union Free 
School District, Town of North Hempstead, Nassau County, New York and the Great 
Neck Public Schools Office Staff Association made this 24th day of September 2012.
S. THE AGREEMENT
1.1 DEFINITIONS
As used herein, the following terms shall have these meanings:
“Board” means the Board of Education of the Great Neck Union Free Schools District, 
Town of North Hempstead, Nassau County, the employer herein.
“Employee” means a person employed on a regular basis in one of the job titles listed in 
Section 5.1 below except as follows: If a regular employee is absent for any reason for 
90 consecutive days, and the Board authorizes a replacement, the replacement will 
then be selected under Civil Service regulations, and when appointed, the replacement 
will then become a member of the office staff unit, subject to the provisions of this 
agreement.
“Association” means the Great Neck Public Schools Office Staff Association.
1.2 DURATION
This Agreement shall be binding and in full force effective from July 1, 2011 and 
extending through June 30, 2015, except as otherwise indicated and shall be 
automatically renewable for successive one-year periods unless either the Board or the 
Association notifies the other party, in writing, no later than February 1 of its desire to 
reopen negotiations on one or more matters covered by this agreement.
All proposals by the Association shall be submitted to the Superintendent no later than 
February 1st of any year in which a new contract is to be negotiated. Board proposals 
shall be submitted to the Association within 30 days after submission of Association 
proposals.
1.3 PRIORITY OF AGREEMENT
a. Where the provisions of the Agreement are in conflict with District policy or 
procedures, this agreement shall govern, except as provided by law.
b. Nothing contained herein shall be construed to deny or restrict the rights any 
employee may have under the New York State Education or Civil Service 
laws or any other applicable laws and regulations.
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1.4 VALIDITY OF PROVISIONS
a. If any provision of this Agreement is or becomes legally invalid or legally 
unenforceable, all other provisions of this Agreement shall nevertheless 
continue in full force and effect, and the parties will meet within a reasonable 
period upon request to negotiate substitute terms for such invalid or 
unenforceable provisions.
b. It is agreed by and between the parties that any provision of this Agreement 
requiring legislative action to permit its implementation by amendment of law 
or by providing the additional funds therefore, shall not become effective until 
the appropriate legislative body has given approval.
II. ASSOCIATION STATUS AND RIGHTS
2.1 RIGHT OF ORGANIZATION
Employees shall have the right to join and participate in the activities of the Association.
2.2 RIGHT OF REPRESENTATION
Employees shall have the right to be represented by the Association to negotiate
collectively with the District in the determination of salaries and terms and conditions of
employment, and the administration of grievances.
2.3 ASSOCIATION TIME
a. Duly authorized officers of the Association shall be free within reason and 
with due regard to their assigned responsibilities to transact official 
Association business directly related to the implementation of this Agreement 
on school property during the school day.
b. The Executive Board of the Association may hold an average of one meeting 
per month on school premises during the workday, but beginning no earlier 
than 3:00 p.m.
c. Emergency meetings in addition to the above may be held if the 
Superintendent or his/her designee grants prior approval.
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2.4 LABOR MANAGEMENT MEETINGS
a. Every two months on written request by either the Office Staff Association or 
the Superintendent, the Office Staff Association shall have a labor 
management meeting.
b. Upon request and one week’s notice, a representative of the Office Staff 
Association at each school shall be entitled to a meeting with a principal, 
administrator, or the BRC once a month. The purpose of the meeting shall be 
clarified upon request and with one week’s notice.
2.5 RECORDS AND REPORTS
a. When an employee on an annual salary basis is hired, promoted, or 
transferred into or between positions listed in the schedule, the District will 
notify the Association in writing, giving name, address, position, rate of pay 
and assignment.
b. The Association shall certify to the District in timely fashion the names of its 
authorized representatives (and their alternates, if designated) and the 
District shall recognize no others as authorized representatives.
2.6 DUES DEDUCTION
a. Subject to reasonable District procedural requirements, the District will deduct 
and remit to the Association the membership dues of employees who 
authorized such deduction in writing.
b. A copy of cancellations shall be forwarded to the President of the Association 
within fifteen (15) working days of receipt.
Hi EMPLOYEE STATUS AND RIGHTS
3.1 TRANSFERS
a. No vacancy or new position will be filled by hire, transfer, or promotion until
such vacancy has been posted and present employees have had an
opportunity to apply for such a position and to have their application
considered, except where otherwise prohibited by Civil Service regulations.
b. Except in emergency no employee will be transferred from one building in the 
District to another with less than ten (10) working days’ notice of such 
transfer, unless a shorter period is mutually agreed upon.
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c. An employee who is involuntarily transferred from one assignment to another 
within the school system shall be entitled, if he or she so requests, to a 
meeting with, and an explanation from, the Human Resources Administrator. 
Such meeting shall occur within ten days of the involuntary transfer. In 
addition, if the employee so chooses, he or she shall be entitled to a meeting 
with the Superintendent of Schools. Both meetings may be attended by a 
union representative if the employee so desires,
d. No member of the bargaining unit may be asked to work at more than two 
stations at any one time during the school year, with one additional 
assignment during the summer months.
3.2 TEMPORARY ASSIGNMENTS
No employee will be assigned to perform substantial duties of a higher rated job for 
more than three (3) consecutive weeks, inclusive of not more than one holiday, without 
receiving the pay for such higher job at the employee’s current salary step retroactive to 
the first day worked in such higher rated job.
To be eligible the administrator must certify to the Assistant Superintendent that the 
employee performed all of the duties the absent employee would have performed.
3.3 CONFERENCE ATTENDANCE
Employees will be encouraged to attend the yearly zone conference of the Long Island 
Association of Educational Secretaries.
The present standards for attendance at the conference of the State and National 
Associations of Educational Secretaries shall be maintained.
A four member Conference Attendance Committee shall be established to recommend 
to the Superintendent or his/her designee the members of the unit who should attend 
the Long Island, State and National Conferences, institutes, and other conferences of 
professional value. Three members of the committee shall be appointed by the 
President of the Association and one administrative member shall be appointed by the 
Superintendent or his/her designee.
For the duration of this contract the sum will be $2,815 to be used by the Office Staff 
Association for authorized conference expenses.
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3.4 PERSONNEL RECORDS AND FILES
a. Subject to reasonable District procedures any employee may examine his/her 
official personnel file. The employee shall be provided with a copy of any 
document containing negative criticism when filed. Within ten days of receipt 
the employee may insert a response to such negative criticism.
b. An employee’s record may not be adversely affected by any matter not 
contained in such official personnel file.
c. No member of the bargaining unit shall be required to evaluate any other 
member of the bargaining unit. However, Administrators may seek input from 
unit members when preparing evaluations.
3.5 DEFENSE AND INDEMNITY AND LAYOFF PROCEDURES
The Board shall cooperate with and render assistance to employees who find 
themselves involved in civil and criminal legal difficulties in accordance with the 
provisions of Sections 3023 and 3028 of the Education Law of the State of New York.
a. When a permanent full-time employee fulfills two positions in two schools in the 
same day, the employee is to be given the district-wide mileage allowance 
between the two buildings, except when both are in the South complex.
b. Members of the bargaining unit will not be displaced by other employees.
c. Any Office Staff employee whose position is to be eliminated will be notified by 
May 1 insofar as possible, or later if budget conditions mandate otherwise, of 
anticipated termination of employment at the end of the school year. Any 
reductions of staff in the case of full-time permanent employees will be governed 
by Civil Service regulations.
d. Effective July 1, 1979, and subject to Civil Service regulations, part-time 
employees who work 17 Y* hours in budgeted positions, shall have seniority as 
part-time employees in their job classification and lay-offs shall be based upon 
such length of service in relation to other part-time employees in their job 
classification. Part time employees hired after September 1, 2003, will not be 
covered by this paragraph.
e. If during the life of this agreement, it appears that one or more members of the 
Association may have to be excessed, representatives of the two parties will 
meet to discuss retirement incentives.
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3.6 RECLASSIFICATION
Prior to requesting approval of the Civil Service Commission for a job reclassification 
within the Unit, the District will notify the President of OSA of its intention to reclassify 
and will, if the President so requests, meet to receive input The parties understand that 
the consent of the Unit is not required for District action.
3.7 LEAVES
Up to two office staff members per year will be granted a leave of absence without pay 
for up to one year without loss of position or seniority. These leaves shall be for only 
one year or one half year in length commencing either July 1 or January 1 of each year. 
This request must be submitted to the Assistant Superintendent for Business by April 1 
or October 1. The maximum leave of absence for any individual in this unit is two years.
In the event more than two office staff members in any given year apply for such leave 
without pay, such leave shall be granted on the basis of seniority as defined as years of 
service in the district and the bargaining unit.
IV. HOURS AND WORKING CONDITIONS
4.1 The workweek for members of the bargaining unit shall be a maximum of 35 
hours with one hour daily lunch break, except that the workday between July 1 and 
September 1 and during the winter and spring vacations shall be one hour less than the 
regular workday.
4.2 OVERTIME
a. Time worked at the direction of a supervisor before or after the general 
starting or departure time for that day on a day when the office is open, on a 
Saturday, or on a day when the office is otherwise closed, shall constitute 
overtime and shall be compensated on the basis of time and one half above 
normal salary. Time worked on a Sunday or holiday shall be compensated at 
double time. Double time on a holiday is exclusive of holiday pay.
b. Days “when the office is otherwise closed” shall include bonus days, days 
when the schools are closed due to inclement weather and at least five 
consecutive workdays during the Christmas recess.
c. Overtime worked shall be compensated in premium pay as above, or in time 
off equivalent to the applicable overtime premium when requested by the 
employee, provided the employee’s work load permits and the supervisor 
approves.
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d. Effective July 1, 1984, compensatory time can only be accumulated to a 
maximum of 2 weeks. Overtime worked in excess of the 2 weeks 
compensatory time shall be paid at premium pay.
V. COMPENSATION
5.1 POSITION GRADES
Position grades and corresponding titles shall be:
POSITION GRADE POSITION TITLE
1 Clerk
Typist Clerk
2 Stenographer
Telephone Operator
3 Account Clerk
Assistant Buyer 
Public information Aide 
Typist Clerk -  Bilingual 
Special Asst, to Comm. Relations 
Information Specialist I
Senior Telephone Operator 
Senior Typist Clerk 
Senior Library Clerk 
Control Clerk
4 Public information Asst.
Personnel Clerk 
Senior Stenographer 
Computer Operator Aide
5 Senior Account Clerk
Computer Operator I
6 Principal Clerk
Principal Typist Clerk
7 Principal Account Clerk
Stenographic Secretary 
Senior Personnel Clerk 
Computer Operator II
8 Administrative Assistant
Auditor
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5.2 SALARY SCHEDULE -  TEN AND TWELVE MONTH
The following salary schedule shall be effective on the dates indicated for the position 
grades and steps indicated in accordance with years of credited experience.
The salary schedule will be increased as follows:
Effective July 1, 2011 -  0% increase 
Effective July 1, 2012 -  1.50% increase 
Effective July 1, 2013 -  1.25% increase 
Effective July 1 ,2014- 1.25% increase
Full-time unit members who received no step increment in the 2011-12 school year shall 
receive a lump sum payment of $600, not added to base salary, with such payment to 
be made no later than November 15, 2012. Such payment shall be prorated for part- 
time unit members.
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Effective July 1, 2011, continuing through June 30, 2012:
1 2
CLERK
TYPIST CLERK
STEP 10 MO.
STENOGRAPHER 
TELEPHONE OPERATOR 
10 MO.
ASSISTANT BUYER 
SR. TYPIST CLERK 
TYPIST CLK-BIUNGUAL 
PUBLIC INFO. AIDE 
SR. LIBRARY CLK. 
SPEC. ASST./COMM. 
RELATIONS 
ACCOUNT CLERK 
CONTROL CLERK 
SR. TELEPHONE OPER. 
INFORMATION SPCLSTI 
10 MO.
3 4
PUBLIC INFO. ASST.
PERSONNEL CLK.
SR. STENOGRAPHER 
COMPUTER OPER. AIDE 
10 MO.
1 37,059 32,361 39,166 34,195 43,750 38,195 46,237 40,372
2 38,624 33,730 40,715 35,548 45,314 39,551 47,797 41,731
3 40,177 35,084 42,281 36,908 46,854 40,917 49,354 43,097
4 41,734 36,436 43,836 38,275 48,429 42,281 50,914 44,445
5 43,294 37,810 45,383 39,630 49,975 43,633 52,469 45,817
6 44,851 39,165 46,943 40,985 51,534 44,999 54,028 47,172
7 46,400 40,524 48,503 42,345 53,092 46,352 55,583 48,533
8 47,965 41,884 50,070 43,712 54,650 47,717 57,136 49,899
9 49,796 43,251 51,616 45,068 56,209 49,069 58,703 51,256
10 51,315 44,811 53,417 46,645 58,029 50,676 60,531 52,864
15 52,624 46,121 54,728 47,953 59,337 51,985 61,841 54,172
STEP
5
SR. ACCT. CLK. 
COMP. OPER. 1 
10 MO.
6
PRIN. TYPIST CLK. 
PRINCIPAL CLERK
7
PRIN. ACCT. CLK. 
STENO SEC.
SR. PERSONNEL CLK. 
COMPUTER OPER. II
8
ADMIN, ASSISTANT 
AUDITOR
1 48,902 42,709 51,724 55,658 74,054
2 50,455 44,059 53,277 57,224 75,616
3 52,017 45,427 54,834 58,778 77,175
4 53,577 46,787 56,395 60,337 78,732
5 55,131 48,141 57,952 61,889 80,282
6 56,682 49,492 59,496 63,445 81,842
7 58,253 50,864 61,053 65,009 83,404
8 59,810 52,216 62,621 66,560 84,956
9 61,365 53,574 64,174 68,124 86,519
10 63,214 55,186 66,039 70,000 88,485
15 64,520 56,497 67,346 71,310 89,792
II
Effective July 1, 2012, continuing through June 30, 2013:
1 2
STEP
CLERK
TYPIST CLERK
10 MO,
STENOGRAPHER 
TELEPHONE OPERATOR 
10 MO.
ASSISTANT BUYER 
SR. TYPIST CLERK 
TYPIST CLK-BILINGUAL 
PUBLIC INFO. AIDE 
SR. LIBRARY CLK. 
SPEC. ASST./COMM. 
RELATIONS 
ACCOUNT CLERK 
CONTROL CLERK 
SR. TELEPHONE OPER. 
INFORMATION SPCLST I 
10 MO.
3 4
PUBLIC INFO. ASST.
PERSONNEL CLK.
SR. STENOGRAPHER 
COMPUTER OPER. AIDE 
10 MO.
1 37,615 32,846 39,753 34,708 44,406 38,768 46,931 40,978
2 39,203 34,236 41,326 36,081 45,994 40,144 48,514 42,357
3 40,780 35,610 42,915 37,462 47,557 41,531 50,094 43,743
4 42,360 36,983 44,494 38,849 49,155 42,915 51,678 45,112
5 43,943 38,377 46,064 40,224 50,725 44,287 53,256 46,504
6 45,524 39,752 47,647 41,600 52,307 45,674 54,838 47,880
7 47,096 41,132 49,231 42,980 53,888 47,047 56,417 49,261
8 48,684 42,512 50,821 44,368 55,470 48,433 57,993 50,647
9 50,543 43,900 52,390 45,744 57,052 49,805 59,584 52,025
10 52,085 45,483 54,218 47,345 58,899 51,436 61,439 53,657
15 53,413 46,813 55,549 48,672 60,227 52,765 62,769 54,985
5
SR. ACCT. CLK. 
COMP. OPER, 1 
10 MO.
6
PRIN. TYPIST CLK. 
PRINCIPAL CLERK
7
PRIN. ACCT. CLK. 
STENO SEC.
SR. PERSONNEL CLK. 
COMPUTER OPER. II
8
ADMIN. ASSISTANT 
AUDITOR
1 49,636 43,350 52,500 56,493 75,165
2 51,212 44,720 54,076 58,082 76,750
3 52,797 46,108 55,657 59,660 78,333
4 54,381 47,489 57,241 61,242 79,913
5 55,958 48,863 58,821 62,817 81,486
6 57,532 50,234 60,388 64,397 83,070
7 59,127 51,627 61,969 65,984 84,655
8 60,707 52,999 63,560 67,558 86,230
9 62,285 54,378 65,137 69,146 87,817
10 64,162 56,014 67,030 71,050 89,812
15 65,488 57,344 68,356 72,380 91,139
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Effective July 1, 2013, continuing through June 30, 2014:
1 2
STEP
CLERK
TYPIST CLERK
10 MO.
STENOGRAPHER 
TELEPHONE OPERATOR 
10 MO.
ASSISTANT BUYER 
SR. TYPIST CLERK 
TYPIST CLK-BILINGUAL 
PUBLIC INFO. AIDE 
SR. LIBRARY CLK. 
SPEC. ASST./COMM. 
RELATIONS 
ACCOUNT CLERK 
CONTROL CLERK 
SR. TELEPHONE OPER. 
INFORMATION SPCLST1 
10 MO.
3 4
PUBLIC INFO. ASST.
PERSONNEL CLK.
SR. STENOGRAPHER 
COMPUTER OPER. AIDE 
10 MO.
1 38,085 33,257 40,250 35,142 44,961 39,253 47,518 41,490
2 39,693 34,664 41,843 36,532 46,569 40,646 49,120 42,886
3 41,290 36,055 43,541 37,930 48,151 42,050 50,720 44,290
4 42,890 37,445 45,050 39,335 49,769 43,451 52,324 45,676
5 44,492 38,857 46,640 40,727 51,359 44,841 53,922 47,085
6 46,093 40,249 48,243 42,120 52,961 46,245 55,523 48,479
7 47,685 41,646 49,846 43,517 54,562 47,635 57,122 49,877
8 49,293 43,043 51,456 44,923 56,163 49,038 58,718 51,280
9 51,175 44,449 53,045 46,316 57,765 50,428 60,329 52,675
10 52,736 46,052 54,896 47,937 59,635 52,079 62,207 54,328
15 54,081 47,398 56,243 49,280 60,980 53,425 63,554 55,672
STEP
5
SR. ACCT. CLK. 
COMP. OPER. 1 
10 MO.
6
PRIN. TYPIST CLK. 
PRINCIPAL CLERK
7
PRIN. ACCT. CLK. 
STENO SEC,
SR. PERSONNEL CLK. 
COMPUTER OPER. M
8
ADMIN. ASSISTANT 
AUDITOR
1 50,256 43,892 53,156 57,199 76,105
2 51,852 45,279 54,752 58,808 77,709
3 53,457 46,684 56,353 60,406 79,312
4 55,061 48,083 57,957 62,008 80,912
5 56,657 49,474 59,556 63,602 82,505
6 58,251 50,862 61,143 65,202 84,108
7 59,866 52,272 62,744 66,809 85,713
8 61,466 53,661 64,355 68,402 87,308
9 63,064 55,058 65,951 70,010 88,915
10 64,964 56,714 67,868 71,938 90,935
15 66,307 58,061 69,210 73,285 92,278
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1 2  3 4
ASSISTANT BUYER 
SR, TYPIST CLERK 
TYPIST CIK-BIUNGUAL 
PUBLIC INFO. AIDE 
SR. LIBRARY CLK.
SPEC, ASST./COMM.
Effective Juiy 1, 2014, continuing through June 30, 2015:
STEP
CLERK
TYPIST CLERK
10 MO.
STENOGRAPHER 
TELEPHONE OPERATOR 
10 MO.
RELATIONS 
ACCOUNT CLERK 
CONTROL CLERK 
SR. TELEPHONE OPER. 
INFORMATION SPCLST 1 
10 MO.
PUBLIC INFO. ASST.
PERSONNEL CLK.
SR. STENOGRAPHER 
COMPUTER OPER, AIDE 
10 MO.
1 38,561 33,673 40,753 35,581 45,523 39,744 48,112 42,009
2 40,189 35,097 42,366 36,989 47,151 41,154 49,734 43,422
3 41,806 36,506 43,994 38,404 48,753 42,576 51,354 44,844
4 43,426 37,913 45,613 39,827 50,391 43,994 52,978 46,247
5 45,048 39,343 47,223 41,236 52,001 45,402 54,596 47,674
6 46,669 40,752 48,846 42,647 53,623 46,823 56,217 49,085 i
7 48,281 42,167 50,469 44,061 55,244 48,230 57,836 50,500
8 49,909 43,581 52,099 45,485 56,865 49,651 59,452 51,921
9 51,815 45,005 53,708 46,895 58,487 51,058 61,083 53,333 f
10 53,395 46,628 55,582 48,536 60,380 52,730 62,985 55,007 ■?ii
I-
15 54,757 47,990 56,946 49,896 61,742 54,093 64,348 56,368 1
STEP
5
SR. ACCT. CLK. 
COMP. OPER. 1 
10 MO.
6
PRIN. TYPIST CLK. 
PRINCIPAL CLERK
7
PRIN. ACCT. CLK. 
STENO SEC.
SR. PERSONNEL CLK. 
COMPUTER OPER. II
8
ADMIN. ASSISTANT 
AUDITOR
1 50,884 44,441 53,820 57,914 77,056
g
1
2 52,500 45,845 55,436 59,543 78,680
3 54,125 47,268 57,057 61,161 80,303 m
4 55,749 48,684 58,681 62,783 81,923
5 57,365 50,092 60,300 64,397 83,536 1
i
6 58,979 51,498 61,907 66,017 85,159 ; ■
7 60,614 52,925 63,528 67,644 86,784
8 62,234 54,332 65,159 69,257 88,399 >i
9 63,852 55,746 66,775 70,885 90,026 l  ! .. ;
10 65,776 57,423 68,716 72,837 92,072
15 67,136 58,787 70,075 74,201 93,431
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5.3 ANNUAL INCREMENTS
July 1st of each fiscal year shall be the date on which the annual increment shall be 
applied. A person shall advance to the next step on the salary schedule on July 1st 
each year, unless he/she shall have been appointed between February 1 and June 30, 
in which case he/she shall advance to the next step on the second July 1 following the 
date of initial appointment.
Employees who have completed or will complete five years or more on step 10 shall be 
eligible for movement to step 15, in the manner provided by the agreement.
Increments beyond Step 6 may be withheld by action of the Board of Education for 
reasonable cause.
5.4 ENTERING EMPLOYEES
a. The place on the schedule of entering employees shall be determined as 
follows:
STEP YEARS OF EXPERIENCE
1 1, 2 or 3 years of experience
2 4, 5, 6 or 7 years of experience
3 8 or more years of experience
b. An entering employee is defined as 
position within the employee unit.
one who has never been employed in a
c. The Board reserves the right to grant additional credit for outside experience 
in unusual circumstances.
5.5 SERVICE INCREMENTS
The service increment shall be applied to eligible employees in the year in which the 
employee completes the required number of years of service with the Great Neck 
Schools as shown below, and shall be payable commencing with the next pay period of 
the anniversary date of employment.
With respect to all unit members employed on July 1, 1997, or thereafter, the service 
increment shall be applied to eligible employees in the year in which the employee 
completes the required number of years of service with the Great Neck Schools as an 
Office Staff member as shown below, and shall be payable commencing with the next 
pay period of the anniversary date of employment. Effective September 1, 2003, 
service increments for part-time employees shall be prorated.
15
YEARS OF 
SERVICE
INCREMENT 
2011-12 -  2014-15
15
20
25
30
$915
915
915
915
5.6 PROMOTION
When an employee is promoted to a position in a higher Civil Service classification 
he/she will be placed on the same numbered step in the new class.
5.7 EDUCATIONAL IMPROVEMENT INCENTIVE
a. The Board and the Association endorse the concept that a changing society 
and instructional program have implications for updating and improving office 
staff techniques. Accordingly, it is agreed that an office staff member shall 
take, at the expense of the school district, any inservice course adjudged by 
the Board, on the recommendation of the Superintendent of Schools or 
his/her designee, as being necessary.
b. To encourage employees to equip themselves for increasing responsibility 
within the District and more effective service to the community, the School 
District shall, in cooperation with Association representatives develop an 
inservice training program. Such program may include not only courses 
planned specifically for Great Neck Office Staff, but also courses offered to 
members of the teaching faculty to the extent space is available; courses 
offered in adult education programs, as well as college courses offered on 
campus or in Great Neck. Approval for the granting of educational 
improvement credit for such courses shall be in accordance with existing 
guidelines as revised effective January 1, 1988.
c. A member of Office Staff may advance an additional step on the salary 
schedule for each fifteen (15) points in courses taken with the prior approval 
of the Assistant Superintendent for Business. Advancement to such higher 
step shall take place on the February 1 or July 1 (September 1 for ten-month 
personnel and those completing course work during the summer) following 
completion of the necessary fifteen (15) points of course work. Effective on or 
after July 1, 1981, a person (other than a person employed subsequent to 
June 30, 1990 or who shall not have attained Step 9 by June 30, 1993) who 
earns one or more educational incentive increments while below the 
maximum step on the salary schedule shall be entitled, upon reaching the 
maximum step on the salary schedule, to advance up to four steps beyond 
the maximum step on the salary schedule. Persons employed subsequent to 
June 30, 1990, or who have not attained step 9 by June 30, 1993, shall, after 
1 year on the maximum step, advance beyond the maximum step at the rate
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of no more than one step per year; and this shall be so provided in the 
successor agreement. An employee at maximum who has not previously 
earned an educational credit increase may earn and receive up to four such 
increments beyond normal maximum salary upon completion of fifteen (15) 
points of approved study for each such increment.
d. A member shall be allowed one absence for an inservice course of less than 
ten (10) sessions and two (2) absences for an inservice course of ten (10) or 
more sessions.
e. Point value for approved courses:
College courses: 2 points per 2 credit course
4 points per 3 credit course
5 points per 4 credit course
Inservice courses: 1 point per 7 or 8 hour course
2 points per 15 hours with a maximum of 
4 points per course
f. The Office Staff Association shall have membership in the Inservice Institute. 
For the life of this agreement the Board shall allocate $2,840 for funding 
courses designed for Office Staff members. For each year of this contract the 
Board will allocate an additional $4,147 for Office Staff inservice courses. 
This amount will be for courses authorized by a committee consisting of 2 
members appointed by the Office Staff Association and 2 members appointed 
by the Superintendent.
g. One Institute member may be released for up to two full days per year for 
institute work.
h. Effective July 1, 2011 through June 30, 2015 each educational step beyond 
maximum will equal $1,212.
5.8 Retirees of this bargaining unit who substitute for current employees shall be 
entitled to payment of at least $1.00 over the current hourly rate.
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5.9 PAYDAY
Payday shall be the sixteenth and the last day of the month except that whenever it is 
not a workday for office staff, payday shall be the workday previous to the 16th of the 
month or the workday previous to the last day of the month. If an OSA member expects 
to be on vacation when a payday occurs, he/she may make a request to Payroll for an 
early delivery date of his/her check. This request should be made at least one week in 
advance. The Payroll Department shall make a reasonable effort to comply with this 
request.
5.10 Office Staff members shall have the opportunity to elect direct deposit of their 
paychecks.
VL EMPLOYEE BENEFITS
6.1 GROUP HEALTH INSURANCE
Effective July 1, 2011 unit members’ contribution to the applicable total premium shall 
increase as follows:
Effective July 1, 2011 -  No increase 
Effective July 1,2012 -  10% (1 % increase)
Effective July 1, 2013 -  11 % (1 % increase)
Effective July 1, 2014 -  12% (1% increase)
Unit members hired on or after July 1, 2012, must work a minimum of twenty-five (25) 
hours per week to be eligible for health insurance.
The parties understand that the District is subject to the rules and regulations of the 
New York State Civil Service Department in the administration of the New York State 
Health Insurance Plan.
The District will provide a health insurance buy-back for members of the unit under the 
following conditions:
a. Employee selecting this option must notify the District in writing by no later 
than November 20th, for the calendar year beginning January 1.
b. Employee opting out of such coverage shall be paid the sum of $1,000 for the 
applicable school year for individual coverage.
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c. Employees who opt out of coverage who are currently enrolled for dependent 
health insurance under the District’s health insurance program or who are 
enrolled for dependent coverage for dental insurance under the GNTA Trust 
Fund or who are enrolled for dependent coverage for dental or health 
insurance under any other plan, will be paid $2,000 for the applicable school 
year.
d. In the case of an employee who has elected to participate in the District's 
Flexible Benefit Plan, opting out must be in accordance with prevailing rules 
and regulations of the Internal Revenue Service,
e. Payment shall be made retroactively, semi-annually no later than December 
31 and June 30 of each year for the period the employee has opted out of the 
plan.
f. Employees who have withdrawn from the plan may elect to return to the plan 
in accordance with the regulations of the plan provider. The District shall not 
re-enroli an employee unless it has received an application from the 
employee. Absent such application the opt-out shall continue from year to 
year.
Effective July 1, 2006, the District will provide health insurance coverage under the 
State Employees Health Plan to full time active and retired Office Staff member’s 
domestic partner. To qualify for coverage, the domestic partner shall meet the 
provider’s eligibility requirements. The District’s contribution will be the same as it is for 
other members of this unit.
6.2 DISABILITY INSURANCE AND BENEFIT TRUST FUND
The school district pays the administrative and clerical costs for a disability insurance 
program available to staff members on an optional basis.
a. The parties agree to continue to participate in the Great Neck Teachers 
Association Benefit Trust Fund.
b. For the duration of this contract the contribution by the Board shall be 
$212,997.
6.3 RETIREMENT PLAN
Except as required by law, the school district pays both its own contribution and the staff 
members’ contribution for their membership in the New York Employees’ Retirement 
System.
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6.4 PAID VACATION
a. Summer vacation policy for Great Neck office staff members employed prior 
to July 1, 1968 shall be as follows:
• Up to and including twenty years of Great Neck service -  four (4) 
weeks
• Following completion of twenty one full years of Great Neck service -  
five (5) weeks
• Effective July 1, 1988, up to and including nineteen years of Great 
Neck service -  four (4) weeks
• Effective July 1, 1988, following completion of twenty full years of 
Great Neck service -  five (5) weeks
NOTE: There will be no reduction in the total vacation allowance for 
office staff members employed prior to July 1, 1968.
b. Summer vacation policy for Great Neck office staff members employed 
subsequent to June 30, 1968 shall be as follows:
• Less than one year of Great Neck service -  one (1) vacation day per 
full month employed, but not to exceed ten (10) vacation days during 
the first year of service.
• After completing one (1) full year of Great Neck service -  two (2) 
weeks
• After completing five (5) full years of Great Neck service -  three (3) 
weeks
• After completing ten (10) full years of Great Neck service -  four (4) 
weeks
• Effective July 1, 1988, after twenty (20) full years of Great Neck service 
-five  (5) weeks.
NOTE: Vacation allowance for members of the unit employed on or 
after July 1, 1997, shall be computed based on years of service in an 
Office Staff position completed as of July 1st of each year with 
additional days accrued for a portion of a year’s service.
c. Vacation allowance for members of the unit shall be computed based on 
years of service completed as of July 1 of each year, with additional days 
accrued for a portion of a year’s service.
d. Office staff members in the schools who are entitled to vacation time beyond 
the established summer vacation period, shall arrange for such additional 
vacation at other times when schools are closed with approval of the Principal 
and the Assistant Superintendent for Business.
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e. Central instructional office personnel who are entitled to vacation beyond the 
established summer vacation period shall arrange such additional vacation 
time with the immediate supervisor and the Assistant Superintendent for 
Business.
f. Unit personnel whose accumulated vacation time is of shorter duration than 
the established summer vacation period and who do not wish to request 
additional vacation time without pay should consult with the Assistant 
Superintendent for Business and the building principal to determine their work 
station for that period of time when their school remains closed.
g. The President of the Association shall be consulted before a determination is 
made as to when schools will be closed for summer vacation.
h. Existing practice with respect to holidays and bonus days shall be continued 
during the life of this agreement.
i. Members of the bargaining unit shall be provided with a calendar of holidays 
and school vacation days no later than June 1 of each school year.
j. The President of the Association will advise the Assistant Superintendent for 
Business of the Association’s preferences with regard to the scheduled date 
for summer closings of elementary schools not later than February 15th of 
each year. On or about March 15*h the District shall advise the President of 
the dates schedule for summer closings of the elementary schools.
k. An Office Staff member shall be informed of the rejection or approval of the 
member’s proposed vacation request within ten days after it is received by the 
immediate supervisor. The member can appeal this determination to the 
Superintendent of Schools. Claimed violations of this subdivision are not 
subject to procedures in Article VII.
A unit member who submits a written request for a vacation day(s) between 
July 1 and June 20 and whose request is denied shall, in consultation with 
his/her supervisor, select another vacation day(s), and they shall make 
reasonable efforts to do so within two weeks following the initial denial. Such 
request shall not be unreasonably denied by the supervisor. Should the unit 
member not agree to a rescheduled vacation day and the unit member’s 
vacation balance exceeds the amount allowable on the subsequent June 30, 
such day(s) shall be forfeited.
l. Effective July 1, 2013, a maximum of fifteen (15) vacation days may be 
carried over, and thus, the maximum vacation allowance any unit member 
can have on each July 1, when annual allotments are credited, is forty (40) 
days.
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For unit members who have accumulated vacation balances in excess of 
fifteen (15) vacation days as of June 30, 2013, those balances will be reduced 
by having the unit member take his/her entire annual vacation allotment plus 
an additional five (5) days every year until the accumulated balance is 
reduced to fifteen (15) days. Unit members who fail to so reduce their 
vacation balance will, each year as of June 30, forfeit a number of vacation 
days equal to the unit member’s annual allotment plus five (5) vacation days 
less vacation days actually taken.
Unit members who accumulated vacation balance as of June 30, 2012, 
exceeds 30 days will be paid for the amount of days in excess of thirty at the 
rate of 1/260.
6.5 PAID SICK LEAVE
a. Office staff members are allowed thirteen (13) days of paid sick leave each 
year for personal illness or sickness in the immediate family (husband, wife, 
child, mother, father) or other relative living in the home including domestic 
partner. Sick leave may also be used for death in the immediate family 
(husband, wife, child, mother, father, grandchild, mother-in-law, father-in-law, 
brother, sister, aunt, uncle, cousin, nephew, niece, and unit member’s 
grandparent) or other close relative living in the home including domestic 
partner. Use of sick leave for other than personal illness shall be limited to a 
maximum of twenty (20) days per year. Sick leave beyond the 20 days for 
other than personal illness shall be unpaid leave.
Probationary office staff members shall earn sick leave days at the rate of one 
day per month worked. Upon achieving permanent status, the office staff 
member shall be credited with the balance of the 13 day annual sick leave 
allotment.
b. Sick leave is cumulative with no upper limit.
c. After five (5) years of Great Neck service, a staff member who uses up his/her 
regular sick leave is entitled to a full year of sick leave at half pay, and then, if 
needed an additional full year at one-third pay. Such additional sick leave at 
one-half pay and one-third pay shall be granted for absences of a minimum of 
three months’ duration. This provision can only be used once during an office 
staff member’s career with the District provided, however, that office staff 
member whose illness occurred prior to July 1, 2006, shall not be so limited.
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d. Whenever an office staff member incurs an on-the-job injury necessitating 
absence from work, he/she shall receive the regular salary and fringe benefits 
to which he/she would have been entitled during such absence, for a 
maximum period of twelve (12) months from the date of injury without loss of 
accumulated sick leave, less any workers' compensation salary benefits paid 
during the period of absence. This provision can only be used once during an 
office staff member’s career with the District; provided, however, those office 
staff members whose injury occurred prior to July 1, 2006, shall not be so 
limited,
e. A doctor's certificate may be required by the District following a sick leave 
absence of three or more consecutive days.
f. A doctor's certificate may be required for a sick leave absence on the day(s) 
immediately preceding and/or following the summer, Thanksgiving, 
Christmas, winter and spring vacation period.
g. If a doctor’s certificate is required, the cost of the examination or visit by the 
physician of choice of the employee shall be borne by the District,
h. If as a result of serious and/or recurring illness, an employee exhausts his/her 
sick leave, the employee may apply to the Assistant Superintendent for 
Business for additional leave to be granted from a bank of 33 days per year. 
A maximum of 8 days’ leave per year may be approved for an individual 
applicant.
i. The District may require verification at District expense by an independent 
medical facility of a sick leave absence beyond 16 days for a single cause of 
absence, in case of absence due to family illness, the district may require 
verification by examination of the family member or by review of the family 
member’s medical record by said independent medical facility at District 
expense.
6.6 UNUSED SICK LEAVE AT RETIREMENT
A member of the bargaining unit who gives notice of intent to retire three (3) 
months in advance of retirement, shall receive, upon retirement, one (1) day’s pay for 
each three (3) days of accumulated sick leave, up to a maximum of ninety (90) days.
The District shall make any payment due hereunder as a non-elective employer 
contribution to a 403(b) program that confirms it can accept the contribution in 
accordance with applicable internal Revenue Code rules and regulations. Such 
payment shall be made to the 403(b) program within 30 days following retirement
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Members who notify the District of their intent to retire by December 3, 2012 for 
retirement to be effective no later than June 30, 2013 shall be entitled to payment of 
unused sick leave at the rate of two (2) days’ pay for each three (3) accumulated sick 
days to a maximum of 180 days.
6.7 PAID PERSONAL LEAVE
a. Up to two days leave in any school year may be granted without loss of pay 
on prior (except in emergencies) application to and approval by the 
Superintendent or his/her designee for attendance to personal affairs such as:
Closing title to home
Moving day
Court appearance
Workers' Compensation hearing
Appearance at Internal Revenue Bureau
Entering Child in college
Attending child's graduation
Marriage
Attending wedding of family member 
Religious ceremony involving family 
Illness or death of close friend 
Vehicular breakdown 
Impassable roads 
Failure of public transportation 
Religious observance 
Other such personal affairs
b. Personal leave days not used prior to June 30th of the school year will be 
added to the staff member’s accumulated sick leave on July 1st.
c. It is understood that personal leave shall not be granted for recreational 
purposes or for the purpose of extending a weekend or a vacation period.
d. Personal leave immediately preceding and/or following the summer, 
Thanksgiving, Christmas, winter and spring vacation periods will be granted 
as paid leave for reasons set forth in Section 6.7(a) (except for “other such 
persona! affairs") upon 20 calendar days prior written notice whenever 
possible to the Superintendent Documentation may be requested by the 
Superintendent.
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6.8 BEREAVEMENT BANK
Effective July 1, 2003, a revolving fund of bereavement leave shall consist of 25 days,
a. A member may, upon application to the Board or to the Superintendent’s 
designee withdraw up to two (2) days per school year from the fund provided 
the maximum number of days as stated in paragraph T  is not exceeded.
b. Bereavement shall be used only for the purposes of death in the employee's 
immediate family as defined in Article 6.5
c. A bereavement day withdrawn from the fund does not have to be repaid by 
the individual using it.
d. A day withdrawn from the fund during the previous school year shall be 
restored to the fund each July 1 so that at the beginning of each school year 
the fund will consist of the number of bereavement days as outlined above.
e. An employee may take additional days for bereavement beyond the two 
maximum as stated in (a) above, however, these additional days will be 
charged to the employee's sick leave in accordance with Article 6.5.
f. Effective July 1, 1988, all unused days from the previous year shall be added 
to the fund for the following year, provided that in no event will the fund 
exceed 38 days.
VII. GRIEVANCE PROCEDURES
7.1 RULES AND REGULATIONS
Rules and regulations, which govern the personal standards of conduct of employee 
within the school premises, shall be uniform district-wide.
7.2 GRIEVANCE DEFINED
“Grievance” shall mean any claimed violation, misinterpretation, or inequitable 
application of provisions of this contract.
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7,3 GRIEVANCE PROCEDURE
Step 1:
All written grievances shall include the name and position of the aggrieved party, the 
identity of the specific article and section, policy or procedure which is alleged to have 
been violated, the time when and the place where the alleged events or conditions 
constituting the grievance existed, the identity of the party responsible for causing the 
said events or conditions, if known to the aggrieved party, and a general statement of 
the nature of the grievance and the redress sought by the aggrieved party.
Any grievance under this Agreement between an employee or employees and the 
Board shall be settled in the first instance by the employee involved, and his Association 
representative if requested by the employee, with his immediate supervisor. A 
grievance submitted to the supervisor in writing shall be answered by the supervisor in 
writing within seven working days from the time the grievance was received by said 
supervisor.
A grievance must be filed within thirty (30) working days of the occurrence giving rise to 
the grievance or within (30) working days of the time the grievant had knowledge or 
should have had knowledge of the occurrence.
Step 2:
In the event that the grievance was not satisfactorily adjusted under Step 1, the 
employee, or the Association through its Grievance Committee at the employee’s 
request, may within ten (10) working days from the date of the written answer take up 
such grievance with the Superintendent or his delegate, who shall not have been the 
person taking the action complained of.
Association-Board or Board-Association grievances under this Agreement may be 
entered in writing under Step 2.
The Superintendent or the Association, as the case may be, after informal hearing 
where requested, at which the employee and his/her representative may appear and 
present oral or written statements or arguments, shall answer in writing within ten (10) 
working days of receipt of the grievance, or ten (10) working days of the hearing, if later.
Step 3:
A grievance which is not satisfactorily adjusted as a result of said hearing may within 
ten (10) working days of the written answer be submitted to the American Arbitration 
Association.
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A grievance involving Board policy or discretion may be submitted to such Arbitrator 
only on the question whether such District policy was disregarded or was applied in a 
discriminatory or arbitrary or capricious manner so as to constitute an abuse of 
discretion.
Matters before an Arbitrator shall be determined in accordance with the Voluntary Labor 
Arbitration Rules of the American Arbitration Association, and the costs of arbitration, if 
any (exclusive of attorneys’ fees) shall be shared equally by the parties.
Step 4:
Decisions of the Arbitrator on any grievance arising under this agreement concerning its 
application or interpretation shall be binding upon all parties.
The Arbitrator may not add to or detract from the provisions of this Agreement.
VIIK. AGENCY FEE
Every member of the bargaining unit who is not a member of the Association shall, 
within 60 days after the initial date of employment or within 30 days after this section 
becomes effective, whichever is later, pay to the Association an Agency Fee. Such fee 
shall be certified to the District by OSA and shall be consistent with requirements of law.
The Association shall forward to the District a list of non-members and the sum of 
money to be deducted from each office staff member’s paycheck for the Agency Shop 
fee. Said amount shall be deducted from each office staff member’s paycheck in a 
manner equivalent, insofar as possible, to that used for deduction of dues of members 
of the Association not later than 30 days of receipt of a list of non-members. The 
District shall forward said total amount to the Association.
IX. ACCESS TO INFORMATION
The President of the Association shall be notified by the Superintendent or his/her 
designee of any approved State or Federal grant program which might impact upon 
members of the bargaining unit.
The President of the Association shall be provided copies of agendas of School Board 
meetings and any other information normally provided to other bargaining units at the 
time such information is normally distributed.
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X. toss OR DAMAGE TO PERSONAL PROPERTY
Each July 1st, the Board of Education shall establish a fund of $400 to reimburse office 
staff members in an amount of at least $20 and not to exceed $80 per occurrence for 
damage, destruction or theft of personal property of a kind normally worn to or brought 
into the school building when the office staff member has not been negligent and to the 
extent that such loss is not covered by workers’ compensation or other insurance.
The office staff member shall supply to the District evidence of the value of the item 
destroyed, damaged or stolen and such other evidence as the District might need to 
process the claim for reimbursement
XI. ASSOCIATION RESPONSIBILITY
Just as the Board and its representatives are responsible for carrying out the provisions 
of this agreement for which they have administrative jurisdiction, so the Association is 
responsible for assuring its own effective functioning and that of its representatives in 
carrying out the agreement, particularly those provisions in which the Association has a 
specific role to perform.
Signed: Barbara Berkowitz, President 
Great Neck Board of Education
Signed: Roseann McNamara, Co-President 
Jennifer Rodrigues, Co-President 
Great Neck Office Staff Association
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